Printing Full Color Posters
Posters may be printed from Word documents, PowerPoint, and Publisher files. Publisher files must be converted to .pdf format.

For Best Results

The following are the instructions to prepare a custom sized full color poster using Power Point before you begin to create your poster.

· Decide on the dimensions of your poster.  You must set up the dimensions in Power Point before you begin to create your poster.

· Open Power Point

· Choose Blank presentation

· Choose Blank slide layout

· Open File – Page Setup

· Change “onscreen slide show” to “custom”

· Choose landscape or portrait

· Set the parameters for your poster (suggested sizes 18” x 24” or 24” x 36”)

· The paper is only 24 inches wide – height or width cannot exceed 24 inches.

· Your poster dimensions are now set to print to your specifications.
· You will use one (1) Power Point slide to create your poster.  You may now insert text, pictures, charts, etc. in your poster.

· Save your poster on a floppy disk or flash drive, burn to a CD, or save on your H: drive.

· Come to the Professional Resource Center (x3490) and ask for assistance to print your poster.

