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Title: Health Services Supervisor

Reports to: Director of Student Services

Function: Under the direction of the Director of Student Services, and in accordance with the Board
of Education and state policies, the Health Services Supervisor is responsible to develop,

coordinate and administer the Health Services Program.

Qualifications:
1. Current RN license (State of Maryland)

2. Bachelors degree and three years experience as a school nurse, or

3. Masters degree and two years experience as a school nurse.
Duties and Responsibilities:

1. To develop the Health Services Program by:

a. Providing leadership in the planning and organizing of in-service training
activities for the health services personnel

b. Keeping current on medical information as it pertains to school health
2. To coordinate the Health Services Program by:

a. Assisting principals in observing, assessing and evaluating performance of
health services personnel

b. Advising administration and staff on the need of equipment and supplies
for the health room

c. Maintaining a cooperative relationship with principals, school staff and
community health nurses

d. Advising the Director of Student Services of program needs
3. To administer the Health Services Program by:

a. Providing consultation to administrators and health services personnel
regarding specific health problems of students and general health
information

b. Serving as liaison between school system and county health department-

c. Attending professional meetings on health and related disciplines

d. Providing leadership to the Health Advisory Committee

e. Providing technical assistance, as needed, regarding the Health Education
Program

4. To perform other duties related to health services as assigned by the Director of
Student Services.
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Carroll County Public Schools '
125 North Court Street
Westminster, Maryland 21157

TITLE: Licensed Practical Nurse (LPN)

REPORTS TO: School Administrator. Health Services Supervisor

FUNCTION: In accordance with the policies of the Board of Education and the scope of
practice of the licensed practical nurse as defined by the Nurse Practice Act (COMAR Title 10,
Subtitle 27), the licensed practical nurse is responsible 160 implement plans for the health and safety

* of students. 10 provide appropriate first aid services, to provide health maintenance services, and to
refer students and families to appropriate resources.

ESSENTIAL JOB FUNCTIONS: An individual must possess the ability to perform these essential

job functions with or without reasonable accommodation. The following are typical of the types of
duties performed: ' . . :

Reviews health records and maintains accurate and up-to-date records.’
Comtributes to nursing-care plans for students with identified health needs.

Provides appropriate first aid services and notifies appropriate personnel of student
health needs. '

Provides health maintenance services for students.

Mainiains confidentiality in all matters related to students and staff.
Refers students and families 10 appropriate resources.

Maintains up-1o-date skills by attending appropriate training programs and in-services.

S b

QUALIFICATIONS: At the time of application each candidate must possessbthe following:

1. Current Maryland License (LPN).
2. First Responder Centificate.
3 CPR Centification.

This job description is not exhaustive and may be changed or supplemented without notice.
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*_arroll County Public Schools

55 North Court Street
Westminster, Maryland 21157

TITLE: Registered Nurse A

REPORTS TO:  School Administrator, Health Services Supervisor

'FUNCTION: - Inaccordance with the policies of the Board of Education and the scope of practice of

the registered nurse as defined by the Nurse Practice Act (COMAR Title 10, Subtitle 27), the registered nurse
is responsible 10 asSesS the health needs of students, 10 implement plans for their health and safety, to provide
appropriate first aid services, to provide health maintenance services. to refer students and families to

.appropriate resources and to evaluate the effectiveness of the services provided.

ESSENTIAL JOB FUNCTIONS: An individual must possess the ability to perform these essential job
functions with or without reasonable accommodation. The following are typical of the types of duties
performed:

1. Assesses the health needs of students by reviewing health records, providing screening and
 consulting with parents and physicians. :
Develops appropriate health care plans for students with jdentified health needs.
Provides health maintenance services for students.
Maintains accurate and up-to-date student health records.
Provides necessary instruction/training and support to staff and students.
Serves on school or county ARD as needed.
Maintains confidentiality in al matter related to students and staff. _
Provides appropriate first aid services and notifies appropriate personnel of student hezlth needs.
Refers students and families to appropriate resources. '
0. Maintains up-to-date skills by attending appropriate raining programs and in services.

QUALIFICATIONS: Atthe time of application, each candidate must possess: the following:

1. Graduation from an accredited nursing program.
2. Current Maryland license (R.N.)
3. Current CPR and First Responder certification.

This job description is not exhaustive and may be changed or supplemented without notice.
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Delegation of Nursing Functions

A. The Nurse Practice Act, COMAR 10.27.11.03, delineates the process for
delegating nursing functions.

“The nurse shall be the primary decision maker when delegating a nursing task to
an unlicensed individual or certified nursing assistant. Nursing judgment shall be
exercised within the context of the employing facility’s model of nursing
practice...”

B. The nurse must consider the “five rights of delegation” when assigning a task to
an unlicensed person. The five rights are:

Right task to be delegated

Under the right circumstances

The right person to do the task

The right directions and communication

The right supervision to ensure the task is carried out safely

o O o I o

C. Any nursing task that is delegated, the delegating nurse retains the accountability
for the nursing task.
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Decision 1: : -
Does my state have rules and regulations > NO
that support delegation?

2
YES

Decision 2: N
Do my state and facility permit me to NO
delegate this activity?

¥

YES

Decision 3: : S
Have 1 assessed the patient and evaluated NO
current needs?

N2

YES

Al).ec‘ision 4: - NO
Have 1 assessed the UAP’s abilities?

J
YES

Decision 5:
1s adequate RN supervision available?

S NO

82

YES

Decision 6: : S

Would a prudent nufsc_: delegate the task? No

¥
YES

" Decision 7: NO
Have 1 communicated clearly to the UAP? -

UAP = Unlicensed Assistant Personnel

Graphic Courtesy of the American Nurses Association 6/07
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