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ObjectivesObjectives

•• Today you will be introduced to Outlook Today you will be introduced to Outlook 
2007 and learn some of its basic 2007 and learn some of its basic 
functions.functions.

•• Today you will also be introduced to Today you will also be introduced to 
Outlook Web Access (OWA) for use from Outlook Web Access (OWA) for use from 
home or from Novell schools.home or from Novell schools.



New email addressNew email address……

••username@carrollk12.orgusername@carrollk12.org

•• tjholec@carrollk12.orgtjholec@carrollk12.org



Outlook 2007Outlook 2007……from schoolfrom school

•250MB space 
limit…keep it clean 
and neat…save 
documents to your U 
drive.

•90 days and the 
email will be 
automatically 
deleted.



Outlook Web AccessOutlook Web Access……from homefrom home

New web based email address   
https://mail.carrollk12.org

You will use the same 
username and 
password that you use 
at school. This will 
change every 90 days 
and you can change this 
at school when you are 
prompted.



ResourcesResources

•• Microsoft Outlook Help Microsoft Outlook Help 
•• Staff Development Web SiteStaff Development Web Site

–– Many recorded Elluminate sessionsMany recorded Elluminate sessions
–– Five to ten minutes in lengthFive to ten minutes in length
–– Broken into specific topicsBroken into specific topics

•• Members of Staff DevelopmentMembers of Staff Development
–– Barb Burns, Joe Carr Jenifer Barb Burns, Joe Carr Jenifer TirellaTirella & Terry & Terry 

HolechekHolechek



http://www.carrollk12.org/instruction/staffdevelopment/tech/outlook07/default.asp

CCPS Home Page
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Staff Development
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If you need further assistance, please feel free to 
contact Staff Development at 410-751-3161. 


	Outlook 2007
	Objectives
	New email address…
	Outlook 2007…from school
	Outlook Web Access…from home
	Resources
	Slide Number 7
	Slide Number 8

