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1. Click on “Start,” “Settings,” and select “Printer and Faxes”
2. Click on “Add a Printer”
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3. Click “Next” when this window appears.

Welcome to the Add Printer
wizard

This wizard helps wou install a printer of make printer
connections.

= 1 you hasve 5 Plug and Play printer that connects

1) ‘thiough a USE part o any other hot pluggable
pon, such as [EEE 1394, infrated, and so o), you
do ot need t use this wizard, Click Cancel to
clnse the wizard, and then plug the printer's catle
into your computer or point the printer toward your
computer's infrared pert, and tum the printer on,
Windows will autamaticaly install the pritsr for you

To continue. click Next.
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4. Select “a network printer or a printer attached to another computer”

Select the oplion that describes the printer you want to use:
" Local printer attached to this computer
I™ | Automatically detect and instal my Plug and Flay printer

% A network printer, or a printer attached to anather computer

i To set up a nebwork printer that is not attached to a print server.
\‘) uze the "Local printer” option.

< Back Mext > Cancel

5. Select “Find a printer in the directory.”

Specify a Printer
I you don't know the name or address of the printer, you can search for a printer
that mests your nesds

What prirter do you want to connect to?

¥ Find a printer in the directory

" Connect to this printer {or to browse for a printer, select this option and click Next)

Name I
Example: “\server'printer

" Connect to a printer on the Intemet or on a home or office network:

uRL: |
Example: hitp.//server/printers/myprinter/ printer

< Back Next > Cancsl




6. Click on Next

7. When this window appears, enter your school code (i.e. WHS) and click on
“Find Now.”
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WHSPrinter 37 AZ40B HP LaserJet 4250 PCL & J
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8. Double click on the printer you want to use. The printer list includes a name
with a number, the location of the printer and the type of printer it is.
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9. Select “Yes” to make this your default printer otherwise select “No” and then
click “Next.”

Default Printer O
our computer wil slvays ssnd documsnts to the default printer unless you specity Q’/
atherwise

Do you want to use this printer as the default printer?
& fes
© No
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10. Then click “Finish” when next window appears.




