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410-751-3000 

TTY 410-751-3034 

FAX 410-751-3469 
Carroll County Public Schools - Payroll Department       







125 N. Court Street     Westminster, MD 21157
  

                 

CHARLES I. ECKER
Superintendent


October 30, 2009
To:
All CCPS Employees
From:
Scott Masters



Payroll officer

RE:
Special Holiday Payroll Schedule
Please be advised of the following exceptions to the biweekly Friday pay schedule for the 2009-2010 Fall/Winter Holiday Season. 

November 27th
Paychecks and direct deposit vouchers will be sent to schools on Monday November 30th. Hourly and substitute checks and direct deposit vouchers will be delivered to the post office this day as well. Employees paid by direct deposit will have their money in the bank the morning of November 27th. Employees are strongly encouraged to consider pay by direct deposit.
December 23rd *  Special Wednesday Pay

Paychecks and direct deposit vouchers will be sent to schools on Wednesday December 23rd; hourly and sub checks and direct deposit vouchers will be delivered to the post office this day as well. 

January 8th
The Payroll Department will be doing a straight payroll run for Friday January 8th, no attendance, time cards or sub registers will be processed.

January 15th *  Special Hourly/Sub Pay

Special pay for hourly and substitute employees delivered to the post office. This pay will cover timecards and sub registers not paid on the January 8th pay, December 14th – December 27th attendance period. No contracted employee overtime will be paid (e.g. custodial overtime), this overtime will be paid on the January 22nd pay period. 
January 22nd 
This pay will include overtime for contracted employees for the two prior attendance periods covering the dates December 14th through  January 8th.
