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The staff of Linton Springs Elementary welcomes your 
family to our staff.  We will do our best to help when 
questions or problems arise.  We encourage an open 
communication between home and school and believe that it 
contributes to a positive school experience for our families.  
We welcome your involvement and interest. 
 
School Hours:  7:55 am – 2:25 pm 
 
Doors open for ALL students ………………..7:25 am 
Morning activities ……………………………7:50 am 
Tardy times……………………………..After 7:55 am 
 ……………………………….Before 2:25 pm 
Home preparation time………………………..2:15 pm 
Bus dismissal begins…………………………..2:25 pm 
Car rider dismissal begins …………………….2:40 pm 
 
Arrival and Dismissal:  Students should arrive no earlier 
than 7:25 am.  Supervision will not be provided before 
7:25 am.  Any student arriving AFTER 7:55 am MUST 
report to the office accompanied by a parent. 
 
Early Dismissal:  Written requests to leave school early 
must be given to the classroom teacher.  Students will not be 
excused to leave the school with anyone except the 
parents/guardians without parent approval.  If a parent 
wishes for someone else to pick up his/her child, there must 
be a written request.  Parents picking students up must come 
to the office to sign a dismissal form. 
 
Important Dismissal Procedures: 
*Parents must sign children out by 2:10 in order to take them 
from school early.  We ask that you leave the premises 
promptly so that you can exit the parking area before buses 
leave at 2:25.  Please not that 2:10 is considered early 
dismissal and your child will be marked tardy.  If your child 
is not riding the bus, to avoid being marked tardy, consider 
having him/her dismissed as a car rider at 2:40. 
 
*When signing children out early, parents will meet their 
children in the foyer for dismissal. 
 
*Children who are signed out after 2:25 will not be called or 
allowed to leave the classrooms until the car rider line is 
called at 2:40. 
 
*If your child’s transportation arrangements are going to be 
different, your child must bring in a signed note from a 
parent.  For security reasons, parents will not longer be 
permitted to call the school to make transportation changes 
unless it is an absolute emergency. 
 
Attendance:  Students are required to be in school every day 
except in the event of personal illness, serious illness in the 
family, death in the family or quarantine.  Absences due to 
these reasons will be excused when the child submits a note 
to his/her teacher which states the reason for the absence, the 

date(s) of absence, and the parent’s signature.  Unexcused 
absences will be recorded on the student’s permanent record. 
 
Cafeteria:   School Lunch………………$2.00 
  School Breakfast……………$1.00 
  Milk…………………………$ .50 
  Ice Cream/Snacks…………...$ .75 
  Adult Lunch…………………$3.25 
Parents are encouraged to purchase a quantity of student 
lunch tickets in advance.  The cafeteria staff will hold the 
tickets until they are needed.  The school maintains a 
minimal lunch lending kitty for those children who forget 
lunch money or their bagged lunch.  This money must be 
returned the next day.  Students may not trade or sell their 
food or lend money to other children.  Carbonated beverages 
such as soda should not be brought in lunch bags. 
 
Checks ONLY Policy:  Linton Springs Elementary will 
only accept checks and money orders as payment for school 
related items such as field trips, snacks, lost media/text 
books and yearbooks.  Cash will be allowed as payment for 
school lunches and the annual book fair only. 
 
Dress Code:  Students should dress appropriately for 
weather conditions.  Shoes should be appropriate for 
participating in the total school program.  Students must 
wear sneakers for physical education class.  Please mark 
them with your child’s name if you choose to store gym 
shoes in the locker.  Shirts or clothing with sayings or 
inappropriate symbols as well as other clothing which could 
be interpreted as disruptive to the school program will not be 
allowed to be worn.  All hats are to be removed inside the 
building.  Shirts must have two straps, one on each shoulder.  
Muscle shirts are considered undergarments and must have a 
shirt over them. 
 
Emergency School Closing or Delay:  When inclement 
weather or other emergencies force schools to close or delay, 
announcements will be made on WTTR (Westminster), 
WHVR (Hanover); WBAL, WCAO, WCBM, WFMM, 
WFBR (Baltimore) and WMHI and WFMD (Frederick) no 
later than  6:45 am.  All evening activities will be canceled 
when school is closed due to inclement weather. 
 
Schools Opening One Hour Late:  Classes begin at 8:55 
Schools Opening Two Hours Late:  Classes begin at 9:55 
Schools Closing One Hour Early:  Classes dismiss at 1:25 
(Decision made by 12:30 pm_ 
Schools Closing Two Hours Early:  Classes dismiss at 12:25 
(Decision made by 11:30 am) 
 
Emergency Procedure Cards:  Each student must have an 
emergency procedure card on file in the school.  Please 
complete it and return it immediately to the school.  It is also 
extremely necessary to keep this information up-to-date.  
Call the school or notify us in writing whenever there is a 
change.  When necessary, first aid will be administered to 



any injured child and then we will follow your preferences 
as listed on the emergency card.  It is imperative that there is 
always someone to call in case of emergency.  Please list 
ALL people who have your permission to pick up your child 
from school.  The school policy is to notify the parents when 
children get sick or hurt.  We will not release children to 
someone whose name is not on the card without a written 
note.  You will be asked to show identification. 
 
Field Trips:  Field trips are planned to coordinate with 
classroom work.  Students must have written consent from 
parent/legal guardian before going on any field trip.  Parents, 
who are invited to chaperone and have had volunteer 
training, may ride the bus.  Parents may not transport their 
child to or from a field trip and are asked to not meet them at 
the destination.  Children who are not enrolled at Linton 
Springs are not to be included on these trips. 
 
Homework:  Cooperation between parents and teachers is 
essential for effective home study.  The teacher’s role is to 
provide assignments that will enrich and reinforce school 
experiences.  The parent’s role is to provide conditions 
conductive to study and to help the child determine a good 
study schedule, but not to teach or to do the homework.  
HOMEWORK CAN ONLY BE REQUESTED WHEN A 
STUDENT WILL BE OUT MORE THAN ONE (1) 
DAY. 
 
Personal Possessions:  Valuables such as extra money, 
sports equipment, radios, cd players, ipods, electronic toys, 
etc. are NOT to be brought to school.  Sports cards and other 
collectibles are also not to be brought to school. 
 
Transportation:  Parents are required to select and adhere 
to one permanent daily am/pm bus stop which can only be 
changed in the case of an emergency and with the principal’s 
approval.  It is extremely important for the safety or our 
children that all children follow the general rules of safety 
when riding to and from school each day.  Parents are 
responsible for the conduct and safety of their children in the 
morning and afternoon at the bus stop.  Discipline at the bus 
stop is the responsibility of the parents.  Pupils who 
misbehave on the bus may have their bus riding privileges 
suspended.  Parents will be notified when their child is 
reported to the office for poor bus behavior.  Continued 
unacceptable behavior on the bus which endangers the safety 
of the children may result in suspended bus privileges.  
Children will not be permitted to ride any bus other than 
their own. 
 
Volunteers:  We welcome parents/guardians who are 
interested in volunteering in various capacities.  Volunteer 
training is REQUIRED by CCPS and will be provided at 
the school.  Training is mandatory for parents to volunteer 
in the classroom and chaperone school field trips. 


