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Attachment 2 

 
 

PROCUREMENT CARD APPLICATION 
 
 

Applicant Name (print):  ______________________________________________________ 
 
 
Applicant Position: __________________________________________________________ 
 
 
Cost Center Name: __________________________________________________________ 
 
 
Cost Center Address: ____________________________________________________________ 
                                     
                                   ____________________________________________________________ 
 
                            
Reason for Requesting Card:    
 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

__________________________________         __________________________________                         
 Cost Center Administrator Approval          Director Approval  
 
__________________________________ 
Assistant Superintendent of Administration 
 
 
Please complete and send to appropriate director. 
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