PROCUREMENT CARD APPLICATION
Applicant Name (print):  ______________________________________________________

Applicant Position: ___________________________________________________________

Cost Center Name: ___________________________________________________________

Cost Center Address: _________________________________________________________

                                   _________________________________________________________

                                   _________________________________________________________

Reason for Requesting Card:   

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________      

    _______________________________                                     

Cost Center Administrator Approval                              Director Approval **

** Note: After director approval forward to Supervisor of Finance 

Internal Use Only

_____
Eligible Position
_____
Other Designated Position
_____
Recommendation










(Yes/No)

___________________________________



_____
Finance Dept 

Assistant Superintendent of Administration



Initials
